National Fire Incident Reporting System Web-Based Reports
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To access the website, go to www.nfirs.fema.gov.

In the green bar at the top of the page, click on ‘Web-based Tools’.

Then, on the left, click on ‘Summary Output Reports Tool’.

Click on ‘Summary Output Reports Tool’.

A login screen will appear for you to enter ID for State, your username and your
password. When prompted that “you are about to access a U.S. Government
information system...”, click ‘OK’.

You should see ‘Reporting Menu’ on the left side of the page. The first tab, ‘Available
Reports’ contains the reports that you can run under your account. Click on a report to
run. Enter a date range and for the dropdown boxes, select ‘All’ for Status, ‘All’ for
Version and ‘All’ for Released. This ensures that you are getting all of your incidents in
the report.

Select the Module and Field under ‘Select Coded Field’. Under the ‘FDID Selection’ click
the ‘+’ next to NFIRS-NFDC to expand out to Idaho, your county and then your fire
department. Click the box next to your fire department to select. You should see a check
in the box.

Click ‘Generate request’ to submit the report to run on the server.

Click on the ‘Requested’ tab. This tab shows reports that are currently running, but have
not finished. The ‘My Recent Reports’ tab shows reports that are finished and
‘Completed Reports’ shows all reports that were run in the last 30 days (unless deleted).
When your report shows up under ‘Completed Reports’, click on the report to open.
Click on the ‘Report Format’ you want to use to view your report.

When prompted if you want to open or save the file, select ‘Save’, change the ‘Save In’
location to your Desktop or folder of your choice and enter a new filename for the
report. Click ‘Save’. When the download is complete, click ‘Close’.




